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SentrySuite™ Guide To Report Designer 
 

 
 For editing SentrySuite™ reports, select ‘Configuration and Tools’ from the Home Page. Select 

‘Utilities’ at the bottom of the screen and ‘Report Designer’ to open the report editor program. 
 
*Full ‘Report Designer’ instructions included in SentrySuite™ Report Designer online manual. 

 
 

1. Open ‘Report Designer’, select the desired report to edit and 
click ‘OK’ (or type a new name to create a new report) 
 

Tip for creating a new report: Copy an existing report 
using ‘Save As’ function rather than creating a new one 

 
 

 
2. General layout and functions 

 
 
 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

Save report changes here. 
Tip: Save often when editing & use 
‘Save As’ to not lose original report 

ADD a logo or header/footer 

ADD patient demographic field  

To ADD new items (modules) to a report:  

ADD a data table  

ADD a graph 

ADD a text/comment box 

ADD a ‘container’ section  
(tables or graphs) – see manual* 

To open a ‘Preview’ of the report 

Move ‘puzzle piece’ to desired 
location when adding NEW items 

Single-click to ‘select’ or move a 
module, (Hold ‘SHIFT’ key to 
select multiple objects) 

Select the ‘i’ icon to 
access the Report 
Designer user manual* 

If asterisk after report name, then 
report changes have not been saved 

Click page corner to navigate 
to another page to review/edit 
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3. To EDIT an item (module) in a report, double-click (or right-click and select ‘edit’) to make changes 
– see example below and other Report Designer functions 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

4. Editing Table rows or Parameters  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

Control icons for alignment 
of the modules and/or 
selecting another page to 
review/edit – see manual* 

1. Select the parameter to 
edit or insert a new row 2. Choose desired parameter 

and/or make edits 

3. If desired, add color or edit 
short/long name convention 

4. If desired, add a separator 
row or a subheading row 

5. If desired, delete a row 6. Click ‘Apply’, then ‘OK’ 

Use the ‘gray space’ as a 
“clipboard” to temporarily 
move modules to; objects 
here will stay when 
changing between reports 

Remember: 
Double-click (or right-click) 
a table to start editing 

Save a table to 
re-call it later 
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5. Editing Table Columns 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

6. Editing a Graph (example) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

1. Select the column to edit  
or insert a new column 2. Choose/edit the desired 

content for the column (i.e., 
measured value, LLN, ULN, etc.) 

3. Set the ‘Formula Values’ – 
see manual for details* 

5. If desired, add separator 
column or delete a column 

4. Adjust column width and name 

6. Click ‘Apply’, then ‘OK’ 

1. Set the desired graph 
details (varies per graph) 

2. Select graph ‘Options’ – 
see manual for details* 

3. If desired, enable reference 
lines and/or a legend 

4. Click ‘OK’ when finished 

Remember: 
Double-click (or right-click) 
a table to start editing 

Remember: 
Double-click (or right-click) 
a graphic to start editing 
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7. Editing a Layout (or table) Container – Note: editing a Graphic Container is similar 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Report Editing Notes & Reminders 
 Remember to ‘SAVE’ often to prevent lost work 
 To make a copy of a report, open an existing report and ‘Save As’ with a new name 
 See SentrySuite™ ‘Report Designer’ user manual* for further details on report editing 
 For networks, exercise caution when editing reports as may affect other sites and/or EMR 

interface; check with facility or Jaeger™ project manager 
Note: Must have User rights to access ‘Configurations and Tools’, the ‘Utilities’ program and 
‘Report Designer’ program; check with the facility or Jaeger™ project manager 

 Remember to set Measurement page ‘report favorites’ for easy access to the desired report(s) 
o Example of report favorite buttons: 
o Remember report favorite buttons are uniquely configured for each Measurement page 
o For details on setting report favorite buttons and report output options, see SentrySuite™ 

user manual for ‘Report Output’  
 
 
 
 
 
 
 
 
 
 

1. Double-click (or right-click 
and ‘Edit’) this area to open 
Overview Container window 

2. Select table to modify and 
then click ‘Edit’ 
– see manual for details* 


